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I. INTRODUCTION
Each year, NWTF chapters across the United 

States host events that provide women, youth 
and people with disabilities opportunities to try 
outdoor activities. Events are designed to pass on 
the tradition of safe, ethical hunting, and teach 
conservation principles. 

We are at a critical juncture for the future of 
wildlife habitat conservation and the preservation 
of our hunting heritage. Hunters and our hunting 
rights are under attack. Because hunters help pay 
for wildlife and habitat conservation, we must 
work hard to recruit hunters and provide more 
places to hunt. NWTF’s 10-year initiative, Save 
the Habitat. Save the Hunt. will tackle these 
difficult challenges. By recruiting 1.5 million 
hunters who embrace the outdoors and protect 
our conservation legacy, NWTF Hunting Heritage 
Programs will help Save the Hunt! 

The NWTF offers the following Hunting  
Heritage programs: 

•  In 1981, NWTF saw a need to engage youth 
in outdoor activities and began the JAKES 
( Juniors Acquiring Knowledge, Ethics 
and Sportsmanship) program. In 2002, 
NWTF launched Xtreme JAKES, providing 
teens advanced outdoor opportunities.

•  Prior to the implementation of the Women in 
the Outdoors (WITO) program, NWTF 
supported female-focused outdoor skills training 
programs through various organizations. Seeing 
the demand for such activities for women, the 
NWTF expanded its Hunting Heritage efforts to 
include a formal WITO program in 1998.

•  Wheelin’ Sportsmen was launched in 2000 
after NWTF recognized the need to introduce 
and reintroduce people with disabilities to the 
outdoors.

•  The NWTF's JAKES Take Aim program 
was made possible by a generous donation 
from Larry and Brenda Potterfield, founders of 
MidWay USA. The goal of the JAKES Take Aim 
program is to provide opportunities for youth 
ages 17 and younger to try target shooting and 
shotgunning in a safe, fun environment.
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1. GETTING STARTED
a. Contact your Regional Director – The first step in planning 

a Hunting Heritage event is to contact the NWTF regional director 
in your area. Regional directors provide advice, support and 
managerial oversight of all NWTF events and can assist you as you 
plan your event. If you are not already a part of a local chapter, they 
can assist with identifying a local chapter committee to join. If you 
need assistance locating your regional director, call the NWTF at 
1-800-THE-NWTF or visit the NWTF website at www.nwtf.org. 

Having a good committee that shares responsibilities is key to 
making your event a success. Some states have an appointed Save the 
Hunt Coordinator who is a great resource for planning events. To 
determine if your state has an appointed Save the Hunt Coordinator 
visit the NWTF website http://www.nwtf.org/about/nation.

b. Chapter Affiliation – All Hunting Heritage events must be linked 
to an NWTF chapter. Chapter involvement ensures that events are 
covered by NWTF’s liability insurance coverage.  

c. Registering – All events must be registered using the MYNWTF 
website https://my.nwtf.com/Logon.aspx. The events are registered 

through the Hunting Heritage section of the site. Contact your 
regional director for further instructions.

d. Insurance Coverage – Hunting Heritage events must be 
registered through the NWTF 30 days in advance of the event in 
order to be covered under NWTF’s liability insurance. It is imperative 
to have all participants and volunteers (including instructors) sign 
the photo/liability release form. Liability forms can be found in the 
Resource Library on the NWTF website www.nwtf.org/resource-
library. Anyone under the age of 18 attending a Hunting Heritage event 
MUST be accompanied by a parent/guardian.

e. Funding – State chapters may have start-up funding available 
through the state Super Fund and/or the state Outreach Fund. Contact 
your regional director for information about applying for these funds.

f.  Membership – To accomplish our mission, the NWTF’s Hunting 
Heritage Programs require the financial support of membership dollars. 
This also allows the NWTF to stay connected with these individuals 
long after the event. All Hunting Heritage event participants should 
become a member. Generally, the registration charge for an event 
includes membership.

II. EVENT PLANNING

http://www.nwtf.org/about/nation
http://my.nwtf.com/Logon.aspx
www.nwtf.org/resource-library
www.nwtf.org/resource-library
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2. EVENT PLANNING
You can never start planning too early. The more involved activities 

and participants, the more planning time you will need. The following 
guidelines will help you prepare for a successful event.

a. Organizational Meeting – Set up a Hunting Heritage Programs 
sub-committee for your local chapter. Start by identifying proven 
leaders within the community and representatives from your state 
wildlife agency as well as your regional director and invite them to 
your first meeting.

b. Hunting Heritage Committee Chairperson – Each event 
needs an event coordinator, the main contact for the event and 
the central communicator for everyone involved. Organizing your 
event is similar to organizing a banquet. You need a chairperson 
and sub-committees. History has shown that successful events have 
at least 10 committee members.

Determine how many sub-committees you need to cover the 
various aspects of your event and elect a chairperson for each 
committee. 

Examples of committee chairs include:
• Program 
• Site/location 
• Volunteer 
• Equipment 
• Food 
• Registration 
• Publicity 
• Donation and finance

c. Program
Events can come in a variety of formats. 

a. Specialized events that focus on one activity:
    • Hunting 101
    • Hunter Education
b.  Workshop events (a variety of hands-on classes):
    • Shotgunning 
    • Wild game cooking
    • Air rifle 
    • Archery, etc. 
c. Hunt:
    •Turkey
    • Deer
    • Dove 
    • Duck  

d. Set Goals and Objectives – The Hunting Heritage committee 
and Regional Director determine your event’s goals and objectives.  
 • How many hunters do you hope to create?
 • How many participants can you accommodate?  
 • How many volunteers will you need?  
 •  What are your fundraising opportunities  

and goals (if applicable)?

e. Location and Facility – A good location is vital to your event. 
Once you know the facilities needed for your event, begin searching for 
locations and costs. Committee members should visit the site.

National forests, gun clubs, 4-H camps, hunting preserves, wildlife 
refuges and private properties often provide the necessary room and 

facilities required for a quality event. Give special consideration to 
shelter from weather, adequate parking and safety, especially when 
shooting or archery is involved. Consider how many participants can 
be accommodated comfortably. Try to select event locations that are 
accessible for people with disabilities.

f. Food and Beverage – Drinks (including water) should be made 
available throughout the event. Place trash and recycling bins near 
learning stations and throughout the facility.

Ask for donations. Ask local grocery stores or restaurant managers 
for food donations and local bottling companies for drinks. Ask a local 
company to underwrite the cost of all food and beverages. Be sure to 
properly recognize donors at your event. Alcoholic beverages are not 
allowed during field events or hunts.

g. Sponsors and Community Support – Explore all opportunities 
to fund your event. Chapters frequently find one or more local 
businesses to sponsor an entire event. People enjoy doing charitable 
things to help kids, women and people with disabilities. Also, their gift 
may be tax-deductible. The NWTF is a 501(c)3 nonprofit organization.

Properly recognize those who support the event and see that these 
businesses are mentioned in any promotional material. This can 
be accomplished by hanging posters/banners at your event, listing 
donors/sponsors in your flier and/or event program, as well as 
recognizing them publicly during your event. Send a thank you note 
after the event to express your appreciation.

h. Pre-registration – Pre-registration allows organizers to make 
appropriate arrangements regarding location, food, number of 
volunteers needed and other details.

Once the date, venue, classes and registration fee 
(if applicable) are determined, create an event 
flier and registration form. The NWTF has a 
talented team of graphic artists who can 
design your chapter’s flier. There 
is no cost for the design. 
Printing is also available for 
a nominal fee. For a link to 
NWTF's Creative Services 
Catalogs visit the Resource 
Library on the NWTF 
website www.nwtf.
org/resource-
library.

i. Publicity 
Publicize your 
event to increase 
community awareness and 
attendance. Event posters are 
available and can be ordered 
through your Regional Director.

j. Hunting Heritage 
gear/support products – 
The NWTF offers Hunting 
Heritage support products at 
discounted prices to chapters. 
All chapter merchandise orders 
must go through your regional 
director. For Hunting Heritage 

www.nwtf.org/resource-library
www.nwtf.org/resource-library
www.nwtf.org/resource-library
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Program Support Order Forms visit the Resource Library on the 
NWTF website www.nwtf.org/resource-library.

3. EVENT CONTENT
a. Below is a list of class options. All activities can be planned for 

either a single-day or multi-day event. 
•  Airgun
•  Archery
•  Bowhunting
•  Family event
•  Field care of game
•  Firearm cleaning
•  Flint knapping
•  Fly fishing
•  Freshwater fishing
•  Game calling
•  GPS
•  Habitat improvement
•  Hunter education
•  Making turkey calls
•  Map and compass
•  Muzzleloader
•  Orienteering
•  Outdoor cooking
•  Outdoor survival
•  Hunts
•  Pistol
•  Predator calling
•  Rifle

•  Shotgun
•  Small game hunting
•  Sporting clays
•  Still targets
•  Taxidermy
•  Trapping
•  Treestand safety
•  Turkey hunting 101
•  Wild game cooking
•  Wild game tracking
•  Woodsmanship

**If an activity is not suggested in this manual, please contact your 
regional director to verify NWTF liability insurance. In some cases, an 
activity may be approved by NWTF if it is covered through the equipment 
vendor’s liability insurance.

b. Instructors – Instructors are the cornerstone of quality 
Hunting Heritage events. It is important to find certified and/or 
trained instructors for your activities. Some classes require instructor 
certification such as handgun classes. 

Instructors can be found through your state wildlife agencies, 
organizations, outfitters, retailers or community groups and  
at times, can provide equipment. Some may charge a nominal fee while 
others may provide instruction for your event free of charge.

c. Mentors – When hosting chapter hunts, it is vital to find 
responsible adults willing to share their passion for conservation and 
our hunting heritage to new hunters. Their role ensures that all game 
is pursued fairly and ethically within a safe, enjoyable environment. 
Mentors should follow the policy of a mentor/hunter ratio: 2:1 
which serves to protect NWTF volunteers and participants. For 

http://www.nwtf.org/resource-library
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more information on hosting a mentor workshop visit the Resource 
Library on the NWTF website www.nwtf.org/resource-library.

d. Friends in Uniform – Seek assistance from your local 
conservation officials (forestry, state game and fish department, etc.) 
and local law enforcement personnel. These individuals can provide 
expert instruction and help identify quality volunteers.

If you do not have access to local instructors for specialized 
activities, seek information from national sources (i.e., the National 
Rifle Association for handgun classes; etc.) Many times, these 
corporate offices have local representatives who can assist with 
training.

e. Safety – When planning activities, ask the following questions: 
•  Is this activity suited for the age group?
•  Is the equipment safe and in proper working order? 
•  Do I have enough volunteers to safely facilitate the event? 
•   Do we have someone in attendance who has basic  

medical training? 
•   Is a first-aid kit available? Does everyone know where it is located?
•   Is there someone in charge of handling emergency situations? 
•  Do you have eye and ear protection for shooting situations? 

TIP: Daisy’s Ten Shooting Safety Rules
 1. Always keep the muzzle pointed in a safe direction.
 2. Treat every gun as if it were loaded.
 3. Only load or cock a gun when you are shooting.
 4. Check your target and beyond your target.
 5.  Anyone shooting or near a shooter should wear  

shooting glasses.
 6.  Never climb or jump with a gun.
 7.  Avoid ricochet.
 8. Keep the muzzle clear.
 9. Guns not in use should always be unloaded.
 10. Respect other people’s property

f. Firearms – All firearms used at the event should be inspected 
prior to the start of the program. Prior to the event they should be 
stored in a safe and controlled environment.

g. Fundraising – Fundraising is a vital part of many Hunting 
Heritage events. During fundraising, it is important to share with 
the participants where the proceeds go from the auctions and raffles. 
Fundraising allows the Hunting Heritage programs to continue its 
mission and provide more youth, women and people with disabilities 
the same opportunities being experienced by those at your event. You 
can encourage excitement and fun when you incorporate games into 
your fundraising plans. Discuss your plans with your regional director 
as soon as possible so merchandise can be ordered.

h. Reporting – At the conclusion of your event, please report 
https://my.nwtf.com/Logon.aspx in MyNWTF. You will be asked to 
report the following from your event: 

•  types of stations offered or
•  type of hunt
•   number of:

-  participants/volunteers
-  hunters/animals harvested
-  hunter ed graduates

-  shooters/firearm type
-  males/females
-  veterans
-  guests/parents 

If you had fundraising at your event, your regional director will need 
to gather key financial information from you as well as attendance, 
membership and expenses. The regional director will meet with you 
again after the event to assist with the preparation and submission of 
required reports and membership documents.

4. WRAP UP
a. Follow-up meeting – Plan a follow-up meeting with your committee 

and regional director to recap the event. This is a great time to discuss new 
ideas and areas for improvement while the details are still fresh.

b. Hunting Heritage awards – Each year during our national 
convention, we offer awards to chapters that host outstanding 
Hunting Heritage events during the previous Fiscal Year (Sept.-
Aug.). Awards are given in many different categories making all 
events eligible. For a link to the Hunting Heritage Program Awards 
Application visit the Resource Library  of the NWTF website  
www.nwtf.org/resource-library.

5. HUNTING HERITAGE TOOLS 
The following tools are available on the Resource Library section of 

the NWTF website: www.nwtf.org/resource_library:
• Dove Hunting 101 PowerPoint presentation
• Hunting Heritage evaluation
• Hunting Heritage hunt release
• Hunting Heritage standard event release
• JAKES Take Aim liability release form
• JAKES Take Aim post event news release
• JAKES Take Aim pre event news release
• JAKES Take Aim Manual
• Merchandise chapter support
• MyNWTF registration manual
• Wheelin’ Sportsmen template poster
• Women in the Outdoors template poster
• Turkey Hunter Checklist
• Turkey Hunting 101 PowerPoint presentation (35MB file)
• Mentor Workship PowerPoint
• Why you should deer hunt nutritional guide
• Mentored hunt press release

Articles:
Dove Field Hot Spots
Dove Hunt 101
Hunter Creation Event
Turkey Hunting 101
Reporting Number of Hunters Created
To Preserve or Conserve

Hunting Heritage Staff Contacts: If you need assistance your first 
point of contact is the regional director. If you need additional assistance 
call 1-800-THE-NWTF or e-mail hunting.heritage@nwtf.net

www.nwtf.org/resource-library
www.nwtf.org/resource-library
https://my.nwtf.com/Logon.aspx
www.nwtf.org/resource-library
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Hosting an event can be intimidating, especially if  
this is your first time. Below is a checklist to assist  
with planning:

First things first
   Contact your regional director to schedule a date for 

your planning meeting and event.
   Register your event. Only registered events are 

covered under NWTF liability insurance.

Event planning
   Form a sub-committee of the chapter.
   Schedule an event planning meeting as far out as 

possible (12 weeks minimum).
   Assign committee duties.
   Determine event type.
    Set goals and objectives (participants, volunteers, 

fundraising goals).
   Determine location and facility.
   If the event is a hunt, check with state agency for 

license requirements.
   Set a registration deadline.
   Submit a graphics job submission for your event's 

registration flyer/brochure.
   If applicable, order merchandise through your 

regional director.
   Publicize your event (e-blast, mailers, Facebook 

posting, etc.).
   Involve your NWTF state chapter president board 

members and Save the Hunt Coordinator.

Leading up to your event
   Collect pre-registration information.
   Send confirmation letters or emails.
   Finalize a safety plan and assemble first-aid kits.
   Confirm volunteers and instructors.
   Contact media.
   Consider meeting with your committee on  

a weekly or bi-weekly basis as the event nears to 
confirm that all responsibilities have been met.

On event day
   Make sure event participants, volunteers, and 

instructors sign the photo/liability release form.
   Take photographs to use on your state’s Facebook page 

and to send to local media outlets.
   Share information about the NWTF with your 

participants. Many will be first-timers and won’t 
know about our organization. If applicable, make 
sure you explain why fundraising is important to 
further our mission and provide more opportunities 
to get people outdoors. Make it personal.

   Make sure to verbalize thanks to your local sponsors, 
partners and volunteers.

   If applicable, have participants complete event 
evaluations.

After the event
   Provide all membership, registration and financial 

information to your regional director at the 
conclusion of the event. They will assist you with 
your final membership and/or financial reports, 
processing of credit cards, etc if applicable.  

   Complete post event data through MyNWTF. 
   Plan a follow-up meeting. 
   Send thank you cards to sponsors, instructors, 

volunteers and members of  
the media who attended and/or covered your event.

CHECKLIST
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III. MENTORED HUNTS
HUNT GUIDELINES

a. For events involving youth, two adults, 21 years or older, 
(preferably one adult and a parent of the participant) are required at all 
times. At no time should a child be left alone with an adult.

b. Sound judgment should be used in regards to safety of all 
participants, volunteers and guests.

c. Hunters are required to obtain all necessary licenses and abide by 
state fishing/hunting laws and regulations.

d. The following are not tolerated by NWTF: Offensive language 
or obscenities, sexual harassment, other actions of a sexual nature, 
discrimination due to race, sex, national origin or any other form of 
discrimination.

SPORTING ARMS POLICY
a. All sporting arms purchased with NWTF funds should be pre-

approved by the current State Chapter President.
b. All NWTF owned firearms should be legally registered to an 

appropriate NWTF staff person. It is preferred that firearms purchased 
through NWTF funds are donated to the local state wildlife agency 
and made available for use by local chapters. All firearm registrations 
must be approved through written signature by the appropriate 
supervisor.

c. All sporting arms should be stored in a safe, environmentally 
controlled manner.

d. Sporting arms should be used in a manner consistent with 
Hunting Heritage Programs Manual recommendations.
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JAKES Take Aim
The NWTF’s JAKES Take Aim program was 

made possible by a generous donation from Larry 
and Brenda Potterfield, founders of MidwayUSA. 
The goal of the JAKES Take Aim program is 
to present opportunities for youth age 17 and 
younger to try target shooting, clay target shooting 
and shotgunning in a safe, fun environment. 

The goal of the JAK ES 
Take Aim program is to 
present opportunities for 
youth age 17 and younger 
to try target shooting, 
clay target shooting and 
shotgunning in a safe,  
fun environment. 

TABLE OF CONTENTS
– Planning your event
– Inflatable range
– Safety
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Planning your JAKES Take Aim event
Safety first

Safety is the most important factor when conducting an event. The 
most critical element of JAKES events is the safety of the participants. 
You can have fun and be safe at the same time. 

10 RULES OF SHOOTING SAFETY
Airguns are real guns; not toys. You or others can be killed or 

seriously injured if these rules are not followed.
1.  Always keep the muzzle pointed in a safe direction. There 

are several safe “carries” depending on the situation. 
NEVER ALLOW THE MUZZLE TO POINT TO-
WARD A PERSON. 

2.  Treat every gun as if it is loaded. Never take anyone’s 
word about whether or not a gun is loaded. Always check 
a gun to see if it is loaded when removed from storage 
or received from another person. Even if you have fired 
an airgun one or more times and no pellet or BB was 
expelled from the barrel, the magazine may not be empty. 
Any airgun can fail to feed for many reasons. ALWAYS 
TREAT A GUN AS IF IT IS LOADED EVEN IF YOU 
KNOW IT ISN’T. 

3.  Only load or cock a gun when you are shooting. A loaded 
gun has no place in your home or anywhere else. 

4.  Check your target and beyond your target before shooting. 
Be sure all persons are well clear of the target area before you 
shoot. You must be certain you have a safe backstop and that 
no person or property could be endangered. 

5.   Anyone shooting or near a shooter should wear shooting 
glasses. Also, all other persons should remain behind the 
shooter. 

6.  Never climb or jump with a gun. You can’t control the  
direction of the muzzle if you stumble or fall. Safely lay 
the gun down or hand it to a companion if you must 
climb or jump. 

7.  Avoid ricochet. Never shoot at a flat, hard surface or 
at water. Ammunition can ricochet off water just like a 
skipped rock.  

8.  Keep the muzzle clear. Never let anything obstruct the 
muzzle of a gun. Don’t allow the muzzle to come in con-
tact with the ground. 

9.  Keep guns unloaded when not in use. Keeping guns 
unloaded when not in use is critical to the safety of you 
and others. When you finish shooting, put the trigger 
safety in the “on” position and unload the gun. Store guns 
so they are inaccessible to untrained shooters and store 
ammunition separately from the gun. 

10.  Respect other people’s property. You should always leave 
another person’s property exactly as you found it. 

Program Requirements
Events must be registered through the NWTF 30 days in advance of 

the event (see MyNWTF registered events manual - resource library 
www.nwtf.org). Each participant’s parent or guardian must sign a release 
form (see resource library of www.nwtf.org). This information is vital to 
the program and will help determine the continuation of the grant that 
helps fund JAKES Take Aim. 

When you are planning your event, ask the  
following questions: 

• Is the equipment safe and in proper working order? 
•  Do you have eye and ear protection for all volunteers  

and participants? 
•  Based on the number of children, do you have enough 

volunteers to have small groups? 
•  Is a first aid kit available? Does everyone know where 

it is located?
•  Is one person in charge of handling emergency  

situations? 
• Is a phone nearby to call for assistance if needed? 



JAKES TAKE AIM MANUAL4        

About the inflatable indoor range
–  Dimensions of the inflatable range. The dimensions of the 

Daisy/NWTF inflatable BB gun range are 22'5" long x 9'6" tall.
–  How much room do we need to set it up? Because of the inflation 

tube, the minimum is 30' long x 10' wide. However, in a typical 
convention center booth set-up, in order to have people lined up 
at both firing points to shoot, 40' long x 15' wide would be best.

The NWTF Daisy inflatable BB gun range is designed for use 
with low-velocity, youth BB guns. The Daisy Buck and Grizzly 
guns provided in your trailer are appropriate for this range. 

Do not use this range with multi-pump airguns, break barrels, 
firearms or even airsoft guns with velocities in excess of 350 feet 
per second. Do not shoot pellets in this range.  

Safety is the first priority:
1.  Safety is the most important factor when conducting any  

NWTF event.
2.  ONLY Daisy BB guns and BBs may be used with the 

inflatable JTA range.
3.  ONLY Daisy BB guns and BBs may be stored or 

transported in any trailer containing an inflatable  
JTA range.

4.  No other arms and/or ammunition, including pellet guns, 
rifles, shotguns, bows, crossbows, pellets, rifle cartridges, 
shotgun shells, arrows, and bolts may be stored or 
transported in any JAKES Take Aim trailer containing an 
inflatable JTA range.

5.  Ranges must always be positioned with the back of the 
range facing a safe backstop. The ranges may not be used 
if this isn’t possible.

The NWTF Daisy inf latable 
BB gun range is designed for use 
with low-velocity, youth BB guns.
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6.  Ranges and trailers may be used only at NWTF registered 
events.

7.  A qualified NWTF adult (age 21 or over) volunteer must  
be the primary supervisor whenever the range is used.

 
• This range is designed for one-on-one instruction.  
•  The instructor should explain shooting safety rules, hand the 

gun to the shooter with the safety in the “on” position and cock 
and load the gun.  

•  When the range is unattended, all guns and ammunition 
should be removed and secured.  

•  Do not use the range for storage as it can be lifted and accessed 
from underneath.  

•  The shooter and the instructor should always wear shooting 
glasses.  

•  Only one shooter and one instructor should be at each firing 
point at any time. Parents and onlookers must stay outside.

The first time you set up the inflatable range, allow at least 30 
minutes. Subsequently, you’ll be able to set it up in less time.
1. Invert the bag and pull it off of the rolled-up range.
2. Untie the cord around the girth of the rolled-up range.
3. Spread the range out completely and drag it into place.  
4. Position the air-input tube where you want the rear of the 

range. Be sure it is located close to an electrical outlet. 
5. Extend the input tube fully and keep it mostly straight.
6. Attach the air-input tube to the fan nozzle with the Velcro 

on the end of the tube. Make this connection as air-tight  
as possible.

7. Make sure there are at least 2 feet of clearance around the 
fan intake. Ensure no fabric can be drawn into the intake 
since this could burn up the fan quickly. If curtains are 
nearby, place a box between the fan intake and the curtain 
to prevent the fabric from being drawn to the fan.

8. Zip the four vents closed before you plug in the fan. There 
are two vents under Velcro flaps at the base of the back 
of the booth. There are also two vents under Velcro flaps 
inside the firing points on the base at the front of the booth. 
These must be closed for the booth to inflate.

9. Plug in the fan and push the red reset button on the plug. 
Also, there is a rocker switch on the fan. The range will 
inflate in one minute.  

10. After the first 30 seconds, most of the range should be 
inflated but you may need to lift up on the upper “beams” 
along both sides of the range to complete the inflation. 

Setting Up the Target Runners:
1. Unzip the right side of the range and step inside.  
2. Hang one large pulley from each overhead ring inside, at the 

rear of the range using the snap provided on the pulley. 

#10

#6

#2
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3. Unwrap the cord and target holder. Tie one end of the cord 
to the rear of the target runner (the small loop at the end 
of the wire). Then thread the cord through the large pulley, 
going under the pulley wheel, toward the back and out over 
the top toward the front of the range.  Pass the cord through 
the right brass grommet located above the firing bench area 
– from the inside to the outside.

4. Identify the two sets of two small pulleys attached by a bent 
wire. These wires each go under a Velcro flap in the shoot-
ing area of each firing point.

5. Reach outside (or have another person help you) to run the 
cord through the two pulleys on the wire as shown, back up 
and through the remaining brass grommet above, into the 
range area.   

 
 

6. Pull the cord back inside the range through the remaining 
grommet and tie it snugly to the front wire circular hoop of 
the target holder (the one at the top of the vertical part of 
the wire). 

7. NOTE: The cord completes a circuit. When you are outside 
in the firing bench area and pull down on one side of the 
cord you will send the target down-range. When you pull 
down on the other side of the cord you will bring the target 
back to the firing point.

8. Reach through the firing slit and 
clip-on a paper target using the 
clip included with the wire target 
runner. The clips on the target 
runners will need to be replaced. 
We recommend using bulldog 
clips that can be found at office 
supply stores. When you retrieve 
each target, give the target 
to the shooter, recognize 
their ability, discuss actions 
that may have affected their 
shooting, and encourage 
them to continue to shoot 
at home or in a structured 
program under adult supervision.

9. Store guns in the scabbards provided on the wall between 
the two firing points. 

10. Store targets, shooting glasses and BBs in the pouches pro-
vided on the wall between the two firing points.

Packing Up:
1. Make the range safe by storing all BB guns and ammunition.
2. Enter the range through the zippered side panel. Untie the 

cords and remove the target holders and large pulley.  
3. Remove the small wire with pulleys under the Velcro flap 

in the shooting areas. DO NOT LEAVE ANY METAL 
WIRES OR PULLEYS INSIDE OR ATTACHED TO 
THE RANGE AS THEY MAY PUNCTURE IT WHEN 
STORED.

4. Use a large magnet or a cup to collect the BBs from the reten-
tion trap below the targets.  You can purchase a magnet on a 
handle (it looks like a small broom) at Lowe’s or Home Depot 
for about $15. Run the magnet inside and around the general 
area as a courtesy to the property owner.  

#8 Target 
Holder with 
bulldog clip

#6

#5
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5. Inspect the booth and, using a damp rag, wipe off any dirt and 
grime so the next user receives the range in a condition that 
reflects your pride in the JAKES Take Aim program.

6. Open the front Velcro flaps at the base of the range and 
unzip the vents while another person opens the rear Velcro 
flaps and unzips those vents. The booth will begin to de-
flate quickly.

7. Unplug the fan and remove the air intake tube from the fan 
so the air in the range can be expelled.

8. Allow the booth to completely deflate.  
9. Remove your shoes. Walk on the booth in sock feet from 

the center out toward each vent and toward the air intake 
tube to force air out of the booth. You may do this more 
than once.

10. Fold the booth. Two people, on one side – one at the front 
and one at the rear – should fold one side of the booth to-
ward and beyond the center point. Then fold the other side 
toward and beyond the center so that the two sides overlap. 
Once folded, the booth width of the folded booth must be 
no wider than the height of the bag.

11. Roll the booth tightly from the front toward the back, al-
lowing air to escape. 

12. Tie the rope around the girth of the rolled booth and stand 
the rolled booth on one end.

13. Slip the bag over the booth, invert and cinch the bag closed. 
Repeat steps 8 through 12 if the booth won’t fit in the bag. 
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Establish a safe backstop
When establishing a safe backstop, location and direction of the 

range are of primary importance.  Set up the range where shooters 
will be shooting away from congested areas. Ideally, you will have 
several hundred yards of open space or unoccupied woods behind 
your range.  

NEVER set up the range so that you’ll be shooting toward 
people or a parking lot.  

Sample Safety Script
Before the students can shoot at the range, you must cover 

important safety rules. This can be done at the range location but 
before they are allowed to sit at the firing points. 

Make sure to avoid using the word “weapons.” Weapons have a 
negative connotation and insinuate that the guns will be used to 
hurt people. Call them “airguns,” “guns” or “rifles” instead.

Below is a sample script:

Welcome to the NWTF/Daisy Airgun Range. We’re going 
to have fun today and everyone here is going to get to shoot 
a Daisy airgun.  

How many of you have an airgun – a BB gun or a pellet 
rifle? Good. We have some experienced shooters and some 
first-time shooters. These are the airguns we’ll be shooting 
today (hold one up). 

(NOTE: Be certain that the gun safety remains “on” 
and that your finger is never on the trigger during 
any of the following demonstrations.)

This is a single-pump airgun. It also shoots pellets but 
we’ll be shooting BBs today. These guns don’t make a loud 
noise and they don’t have any recoil.  

One thing I really like about shooting is that almost 
anybody can do it. You don’t have to be the most 
muscular, or the fastest or the smartest. Shooting 
just takes concentration. 

You’ll learn a lot from shooting – like discipline, 
self-control, responsibility and patience. Parents, 
are those personality traits every 
one of you would like for your 
kids to have? This program 
will teach those qualities.

SAFETY FIRST
We’re going to talk a lot about safety today. Airguns are not toys; 

they’re guns. And, when carelessly used, misused or criminally used, 
they can cause serious injury or death. That’s why learning to handle 
guns safely is so important to you and to others around you.  

Airguns are not firearms because they don’t use powder or have 
an explosion in the chamber.  

Airguns use compressed air to send the BB or pellet down the bar-
rel. The way you handle this airgun and the safety rules we’ll follow 
will be the same ones you’ll use with a firearm someday. This is an 
excellent time to start practicing safe gun handling habits.  

10 RULES OF SHOOTING SAFETY
Who thinks they know the number one rule of safe shooting? By 

following this one rule we’ll always be safe. Who knows what that 
rule is? 

Who can tell me what the potentially dangerous end of the gun 
is? That’s right it’s the muzzle – or the end of the barrel. So what 
do we need to control at all time? Right. 

The first rule of shooting safety is to always keep the muzzle 
pointed in a safe direction. If we keep the muzzle pointed in a safe 
direction, we’ll be safe and so will everyone around us. 

(NOTE: Now review and discuss each safety rule. Ask the 
students what each one means and how it would keep them 
and others safe.)

SAFE CARRIES
Let’s come back for a minute to that first safety rule: Always 

keep the muzzle pointed in a safe direction. What does that mean 
– a safe direction? 

(NOTE: Allow student input.)

Of course you should never allow the muzzle to point at a person – 
not at yourself and not at anyone else. But how can you do that? 

(NOTE: Take a gun and, with your other instructors, dem-
onstrate some safe carries in various situations.)

(Have gun over your shoulder.) If I’m on the first floor or a 
two-story building, is this a safe carry?  No, it’s not.  

(Cradle the gun with the muzzle pointing down.) If I’m 
on the second floor of a building, is this a safe carry? 

(Have gun over your shoulder again.) If we’re walking 
behind each other in the woods and someone’s behind me 

is this a safe carry? 
How about if we’re walking side by side in the woods? 

Can I cradle it in my arm – pointing out to the side? 
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I think you get the idea. A safe carry is really based on your sur-
roundings. You have to be aware of where that muzzle is pointing 
at all times.

BUILDING A CORRECT SIGHT PICTURE
To accurately shoot this or any other rifle, you have to build a cor-

rect sight picture. That means lining up the rear sight with the front 
sight and properly lining up those sights with the target. 

Being “off ” just a degree or so can mean that by the time your 
BB gets downrange and hits the target the impact of that BB may 
be several inches off the bullseye. So, let’s take a minute to learn 
about the sights on this particular gun.  

This gun has sights that are pretty typical of what you’ll find on 
most hunting rifles. These are sometimes called “iron sights”. The 
rear sight is called an open sight and looks like this. Notice that it 
has a notch in the middle. The front sight is a blade sight. When 
you look down the barrel, you’ll see the notch in the rear sight and 
you’ll see the front sight, which looks like a blade. 

When you look down the barrel and properly align them, they 
should appear like this. Notice that the front sight, the “blade” is 
lined up inside the “notch” of the rear sight and that the top of the 
blade is level with the top of the notch. See that?  

Let’s look at our target now. When you look down your sights 
and have them properly aligned, you want to put the top of that 
“blade” just under the center ring. 

Does everyone understand how to build a proper sight picture? 
It can make the difference in how well you shoot, so don’t hesitate 
to ask a question

DOMINANT EYE
How many of you have heard of dominant eye? Do you know which 

one of your eyes is your dominant eye? Let’s do an exercise and find 
out which is our dominant eye. Please break up into five small groups 
so each of you can work with one of my instructors. 

First, extend your arms all the way, open your hands and overlap 
the web between your thumb and forefinger – like this. Just leave 

One thing I really like about shooting 
is that almost anybody can do it. 
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a small hole. Now hold up your hands straight out in front of you 
and look through that small peephole at my nose.  
(NOTE: As the students look at you, from about 10 feet 
away, you’ll only be able to see one of their eyes – their 
dominant eye. Point at each student and tell them which 
is their dominant eye: right or left. Now, bring your entire 
group back together.)

Why is it important to know which is your dominant eye? That’s 
the eye you’ll look down the sights with. You’ll close your other 
eye. Some of you will be right handed and have a dominant right 
eye. Some of you will be left-handed and have a dominant left eye. 
And some of you will be right handed and have a dominant left eye 
– that’s called being cross dominant.  

What can we do about our dominant eye? Really nothing. That’s 
just the way we were born. But, if you’re cross dominant, you might 
want to think about shooting with the other hand. It’s easier to learn 
to shoot with the other hand than it is to shoot with the other eye.  

Our instructors will work with you and talk to you about dominant 
eye and which hand you should shoot with.

DEMONSTRATING THE GUN
This is a single-pump, single-shot pellet rifle. The first thing I’ll do 

is put this gun on safety. When I push this button and the red doesn’t 
show, the safety is in the “on” position. This gun will not fire. When I 
push this button the other way and the red shows, the safety is in the 
“off ” position and the gun will fire when I pull the trigger.  

I never put my finger on the trigger until I’m ready to shoot. 
What does the red mean on the safety? That’s right: it’s “off ” 
safety and ready to fire. You should never rely on this or any other 
mechanical safety. 

Who can tell me the best safety device? (Point at your own head). 
You are the only “safety” you should ever count on. Never go by 

what any other person tells you or rely solely on what any me-
chanical device indicates. You alone, by controlling this gun and its 
muzzle direction, will keep it safe.  

You’ll learn a lot from shooting 
– like discipline, self-control, 
responsibility and patience.
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To cock the gun, simply pull this bolt back all the way. That 
opens the chamber where you will eventually load a pellet. (Do 
not actually load the gun at this time). 

You’ll notice that the pellet has a small, solid head and a flared 
“skirt.” The pellet flies through the air in this direction – head first 
with the flared skirt trailing behind. While I have the bolt open 
and the gun unloaded, I’m going to pump the forearm one time to 
give it power. 

If I put a pellet in the chamber now – I’m not actually going to do 
that – and pushed the bolt forward, the gun would be loaded, pumped 
and on safety. Once I’ve sighted my target, I’ll take the gun off safety, 
put my finger on the trigger and squeeze the trigger.  

TRIGGER PULL
When I’ve sighted my target, should I yank on the trigger? No. 

If I do that, I’ll disturb my aim and my shot will not be accurate. 
When you’re ready to pull the trigger take a deep breath, let about 
half of it out, and then squeeze the trigger. 

SHOOTING
Now it’s time to begin our shooting instruction. We have two fir-

ing points and an instructor to work with each of you. We can take 
two shooters at a time. I’ll ask you two to take a seat at the tables 
but don’t touch the guns until I tell you to. 

Now we’re all seated. Everyone has to wear shooting glasses. 
Instructors, please open the bolt, pump and load the gun for 

your shooter – keeping the safety “on” at all times. 
Shooters, let’s go through these steps and shoot – whenever 

you’re ready.  Shoot at your own pace until you’ve put five shots 
in your paper target.  (Allow them adequate time to shoot).  

MAKING THE RANGE SAFE
ANNOUNCE:  Shooters, take your final shots 

at this time if you are not already finished.  Open 
the bolts on your rifles. Put the safety in the 
“on” position. Hands off the guns please. 
Shooters stand up and step behind your 
chairs for me. Thank you. 

(Instructors should verify that all guns are on 
safety and bolts open.) 

Instructors, the range is safe. You may now go downrange and 
retrieve your student’s paper target.

SCORING THE TARGET
(NOTE: Instructors should add up the total points scored by deter-
mining where the pellet hit the target. You can usually see the point 
of impact from these flathead pellets. If not, use your best judg-

ment. If a pellet breaks the ring, it earns the next highest score even if 
the majority of the impact is in the lower score ring.)  

SAFETY REVIEW
(NOTE: After all students have had the opportunity to shoot, 
reassemble your class.)

How many of you had a good time shooting? Who shot the best 
score on a paper target?  Do you remember the 10 safety rules? 
What’s rule number one? Take those rules with you.  It makes a 
great small wall poster in your room. Be sure to tell your parents 
what you learned here today.   

Those of you who like shooting competitively might consider 
getting involved in a marksmanship program. Most of today’s best 
shooters started shooting early – like you.  

Most members of the USA Shooting Team, the team that trains 
at the Olympic Training Center and represents our country at 
World Cup and in the Olympic Games, got started with an airgun. 
Airgun competition is an Olympic event.  

Whether you want to compete, win a Gold Medal in the Olympics, 
hunt with your parents or just shoot for fun in your backyard, shoot-
ing provides a lifetime sport and a lifetime of fun.

Thank you for your attention today. I enjoyed working with each 
of you. Shoot safely.  




